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HOW TO VIEW AND PRINT LEARNFARE STUDENTS
(Panel S701 — Program Query)

The purpose of this technical assistance paper is to provide you with instructions for identifying your
Learnfare students for appropriate follow-up. As you are aware, in 1993, the Learnfare Program was
enacted in Florida. The program sets forth educational requirements that must be met in order for a
person to maintain temporary cash assistance (TCA) under the federal Temporary Assistance for Needy
Families (TANF) Program without a reduction in assistance.

The Learnfare Program requires:

Each teenage TANF participant or a TANF participant's school-aged child to remain in school and
not be identified as a habitual truant or dropout.

Each TANF participant with a school-aged child to attend a conference each semester with a
school official to ensure that the participant is involved in the child’s educational progress and is
aware of any attendance or academic problems. The conference may be a face-to-face meeting
or a telephone conversation and must be verified by the Department of Children and Family
(DCF). The conference must address acceptable student attendance, grades, and behavior and
must be documented by the school and reported to DCF. Verification of the school conference
requirements is satisfied when the participant submits the Learnfare School Conference
Verification form — CF-ES 2098 (see sample form on page 5).

For detailed information regarding Learnfare, please see the Learnfare Program Attendance Manual
provided by the School Social Services Department.

The following are procedures for viewing and printing Learnfare student records at your school.

HOW TO VIEW LEARNFARE STUDENTS

To view the Learnfare student records in your school, type $701 in the page field and click Go, or from
the Navigation Pane select Special Programs, then View All Special Program Participation.

Selection

Use: Enter L for Local Programs

Code: Enter LRNF (or select from the dropdown menu) for Learnfare

Program Status: Enter A for Active records.

Student Status: Enter A for Active (not withdrawn) students.

After entering the selection criteria, click SEARCH.
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Details

All students who match the criteria are displayed. Use the scroll bars to move between the panels, if

needed.

Important Note: The referral date indicates the day the report was downloaded to the Department of

Social Services and will change monthly.
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HOW TO PRINT A LIST OF LEARNFARE STUDENTS

To print a list of Learnfare students, sign into CrossPointe and select Student Information. Choose the

L; Repors...

tab at the top of the panel. Select VCS Reports & Downloads.

The Main Menu will be displayed. Select Special Programs.

VCS Reports & Downloads

Reports And Downloads

Please Make A Selection !

Main Menu

Activities and Fees

Attendance

Class Size

Discipline

Dropout Prewvention

ELL / Migrant /Immigrant
Enrollment

ESE

FTE/Surwvey

Grades

Graduation

Guidance

Health

Midterm Progress Reports
Miscellaneous

Report Card Reports -- Elementary
Report Card Reports -- Secondary
Report Cards -- Elementary and Secondary
Scheduling

School Software Loads

Social Services

Special Programs -
Summer School

Test Scores

Testing

Select (STD_C00637) Learnfare Student List.

VCS Reports & Downloads

Reports And Downloads

Special Programs

@ Report Title

Sort Report Menu By: OReport Mumber

Demonstration School

Select an option ... A

(STD_C00624) Academy Students Mot Enrolled At Academy School
(STD_C00571) AVID Progress Monitoring Report

(STD_CO0056) Community Control Absence Report

(STD_C00004) Community Control Master List

(STD_D00074) Elementary Student Monitoring Download
(STD_C00637) Learnfare Student List ff—

(STD_D0O0136) Special Programs Mailing Download

* Changes reflected next day
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After a few moments, the report will be displayed on your screen for you to view and/or print.

ALPHAR ID

STUDENT NAME

LEARNFARE STUDENT LIST STD_CO00637
SCHOOL:-0222 - DEMONSTEATION SCHOOL

SCHOOL YEAR: 2012-2013
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LEARNFARE SCHOOL CONFERENCE VERIFICATION — SAMPLE FORM

Learnfare School Conference Verification

P (Fheasd o ing lgitdy)

Aiddieid Caag B mergory S quenos

—

FS Liaa Hush DrenicyCounty
Florida byw requines thar you binve & conference with a school official for all echool age child{ren) dusing cach semedter 0o Al about
woulr child's school amendance, grades and behavior. [f you do mot bave a school conference and yea do nol have geod cause, your
meeds will be removed from the cash assistance grant.

1f you khave a schoo] conferencs pleate have the appropriste school officis] complete the section below, 1o verify that the conforencs
wik held, If yeu have & telephane conferends wilh a school olicisl pleass complere the mfcnmanon below,

Elense srint lesibly
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If you need moce than one fomm, or hive any questions aboat the Lml’w Program, pleaso call your Public Assisunce Specialist
Flease rerurm this farm 1o your public assistance specialist by — . However, if you choose, you can mal this form te
your Publie Assistance Specialist before yous next appolntment at me ¢ address balow,

Fubilil Aaarslarte Specialal Mame (Feass grim Rgibiy] Telephona Fsmber
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i T
CF-ES 1950, MARR DRl - Riciens, Cogy = Cie
Fis

For detailed information regarding Learnfare, please refer to the Learnfare Program Attendance
Manual provided by the School Social Services Department or contact Benita Brown at extension 42425.

If you have questions or need assistance, please call Student Information Support at extension 20000.




